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LTDC – Using the Scanner
1) Log on using your userid and password.

Place original on scanner and start software
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Place the original to be scanned face down in the upper right corner of the scanner bed.

2) Press the Scan button to open the HP PrecisionScan software.

Choose scanning options.

1) Select a destination from the Scan To drop down list. For image files, choose Paint. For text files, choose MS Word 2000.

2) Keep the Select Parts of Page or View Page First box checked if you want to see a view area. A View Area is a display of the entire original in the scanner bed that is displayed in the Viewer. If you checked Select Parts of Page or View Page First in the HP PrecisionScan software Main dialog box. A view area separates the scan of the original into text, photo, and drawing regions, indicated by borders. An automatically-identified region has a blue border. A selected region or a manually-created region has a moving black and white border. 

Start Scanning Image Files

1) Click the Scan button.
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Choose regions for accepted scan.

3) Choose the regions you wish to transfer to the destination by using the arrow button (or just click Accept to transfer all regions). A region is indicated in the Viewer by a border. An automatically-identified region has a blue border. A selected region or a manually-created region has a moving black and white border.

4) Click the Accept button to complete scanning process. The scanned image will be sent to the designated software.

5) Save your file to your disk. 

6) If you wish, you can enhance your scanned image by using the Adobe Photoshop program, Do  the followings:

a. Go to desktop.

b. Double-click on yourname on Fox_LDTC computer icon.

c. Double-click on C:\ drive >> Double-click on Program Files folder >> Adobe folder >> Photoshop 5.5.

d. In Photoshop, go to FILE >> OPEN to locate the image file that you’ve saved earlier.

Start Scanning Text Files

3) Click the Scan button.

4) Choose MS Word 2000 from Send to box as the destination. 

5) Choose regions for accepted scan.

7) Choose the regions you wish to transfer to the destination by using the arrow button (or just click Accept to transfer all regions). A region is indicated in the Viewer by a border. An automatically-identified region has a blue border. A selected region or a manually-created region has a moving black and white border.

8) Click the Accept button to complete scanning process. The scanned image will be sent to MS Word 2000.

9) Save your file to your disk. 

For additional help, please send your request to eli@uwc.edu or call #2884.
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