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CAMPUS SERVICES INFORMATION FOR STAFF
UW-FOX VALLEY

11/20/2009
Hours of Operation:  
M-F, 8-4:30 p.m.

Room Number: 
1108 (entrance located near the administrative hallway)

Staff:    

Sarah White, Reservations/Copy Center/Mail Room Manager




Juli McGuire, Supervisor, Dean’s Office Manager

Telephone: 

(920) 832-2641 (Sarah) or (920) 832-2610 (Juli)

Fax: 


(920) 832-2674
E-mail:


Fox-CampusServices@uwc.edu
Purpose:  
Provide room reservations, maintain workroom equipment and supplies (upstairs and downstairs), provide copy and mail room services, issue supplies.
What’s new?

The main campus telephone number (920) 832-2600 is now answered in Student Services by Joann Mariahazy, however several staff from multiple departments work together to provide phone coverage for this line.
How do I make a room reservation?

· For the Perry Hall or Baehman Theatre in the Communication Arts Center, contact Anthony Garton at (920) 832-2889 or e-mail anthony.garton@uwc.edu.

· For all other room reservations, contact Sarah White at (920) 832-2641 or e-mail Fox‑CampusServices@uwc.edu
How do I make a call or send a fax from campus?

Dial 9 to get an outside line and phone/fax number for local calls.

Dial 8-1 to get an outside line and phone/fax number for long distance calls.

How do I make requests for Campus Services?

Call (920) 832-2641 or e-mail Fox-CampusServices@uwc.edu with your request.

How do I find out  department hours  or phone numbers?

Visit www.uwfox.uwc.edu/aboutfox/office.html.

How do I find a phone number or office number for a staff member?

Visit http://www.uwc.edu/directory/ and select the campus Fox Valley.

What do I do if I need to cancel my class?

You may wish to post a notice on D2L for your students or send them an e-mail message.  You may also call or e-mail Campus Services and ask them to post a sign on your classroom door/s (920) 832-2641     e-mail Fox-CampusServices@uwc.edu.
